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APPLICATION FOR APPOINTMENT

Application for Post of  ………………………………………………………………………………………...

INSTRUCTIONS FOR COMPLETION
COMPLETE ALL SECTIONS OF THIS FORM IN BLOCK CAPITALS AND BLACK INK OR TYPESCRIPT

COMPLETE THE FORM ACCURATELY AND HONESTLY.  IF A SECTION DOES NOT APPLY, WRITE “N/A”

SIGN AND DATE THE DECLARATION ON PAGE 5.

PLEASE NOTE THE SOCIETY WILL NOT ACCEPT OR CONSIDER PERSONAL CVs.

PLEASE CONTINUE ON A SEPARATE SHEET OF PAPER IF NECESSARY.

General

	Surname:
	

	Preferred Title: (Mr/Mrs/Miss/Ms)
	

	Forename(s):
	

	Home Address:
	

	
	

	
	

	
	

	
	

	
	

	
	

	Telephone Number(s):

(include STD Codes)
	(Home:

	
	(Work:

	
	(Mobile:

	
	(E-mail Address:

	Do you hold a current driving licence?
	(
Yes
	(
No

	Do you have any endorsements?
	(
Yes
	(
No

	Do you have a car you could use for work?
	(
Yes
	(
No

	How many days sickness leave have you taken over the last two years?
(please give reasons for any period of 5 days or more)


	No. of days absent ………….

No. of absences     ………….



	Do you wish to be considered for interview under the Society’s commitment to interview all disabled applicants who meet the minimum criteria for a job vacancy and consider them on their abilities?
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( Yes



Secondary Education (from 11 years upwards)

	Dates
	Name of school
	Qualification Gained
	Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Higher Education

	Dates
	Name of college/university
	Qualification Gained
	Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Further Education (including in-house or personal development)

	Dates
	Name of Training Centre
	Qualification Gained
	Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Membership of Professional or Trade Bodies
	Type of Membership
	Date of Election
	Grade

	
	
	

	
	
	

	
	
	


Employment Record (Current)

	Name and Address of current or most recent

Employer: (or details of work if self employed)



	

	

	

	Telephone Number:
	

	Date of Appointment:
	

	Position/Job Title:
	

	Present Salary:
	

	Period of Notice:
	

	Please provide a brief outline of current duties, responsibilities and major achievements in this post, together with reasons for wishing to leave.  You may continue on a separate sheet if necessary.




Previous Employment (most recent first)

	Dates

From/To:
	Name & Address of

Employer:
	Approximate

Salary
	Position held and reason for

leaving:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Reasons for your Application

	Please state below, reasons for applying for this post, together with any other relevant information which you feel may support your application.  You may continue on a separate sheet if necessary.




	Please demonstrate how you meet the Person Specification and Job Description for this post. You may continue on a separate sheet if necessary.




References

	Please give names and addresses of two people to whom we may apply for references.  The first should be your present, or most recent, employer and the second a previous employer.  ANY OFFER OF EMPLOYMENT WILL BE SUBJECT TO SATISFACTORY REFERENCES.  REFEREES WILL ONLY BE APROACHED FOLLOWING  INTERVIEW.

	
	Present/Last Employer
	Previous Employer

	Name:


	
	

	Position:


	
	

	Address:

	
	

	IF YOU ARE KNOWN TO YOUR REFEREE BY ANOTHER NAME

PLEASE STATE:
	
	


Contacts with Suffolk Housing Society

	Are you related to any Committee Member or Staff of

Suffolk Housing Society or are you a Resident?
	(
Yes


	(
No

	If yes, please give details



	Have you previously applied for a position with Suffolk

Housing Society?


	(
Yes
	(
No

	If yes, please give details




	Under the terms of the Asylum and Immigration Act 1998 the Society can only employ people who are entitled to work in the UK.  In observing this Act the Society will need to see a document which confirms this entitlement before your employment starts.  It would also be helpful if you confirm entitlement at this stage.

I confirm that I am entitled to work in the UK                       Yes   (           No  (



Declaration


I declare that that the information I have given on this form is, to the best of my knowledge, true and complete.  I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed. Under the Data Protection Act 1998, I understand, as a candidate that if I am appointed, personal information about me may be held on, or verified by, computer for personnel/employee administration purposes including analysis for management purposes and statutory returns.  I understand that canvassing directly or indirectly will disqualify me from the appointment.

Signed ………………………………………………..   Date ………………………………



Suffolk Housing Society, Old Mission House, St. Botolph’s Lane, Bury St. Edmunds. IP33 2AX

Telephone: 01284 767224/Fax: 01284 701573/Email:office@suffolkhousing.org
Website: www.suffolkhousing.org
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