Moving Out  


       Please fill in this form and return it to:

Suffolk Housing Society, 

Old Mission House. 

St Botolph’s Lane

Bury St Edmunds, 

Suffolk, IP33 2AX

Date

Name(s)

Address


We / I want to give one calendar months’ notice ending on the last day of a month, that we / I will end our / my tenancy on the property mentioned above

We / I will be leaving the property on (date):

Please make sure that you tell us if this date changes.  We will charge you rent on a daily basis from this date until we receive the keys

Before this date, my daytime telephone number is:

Our / my new address will be: 



We / I understand that you are not responsible for any belongings left in the property after we / I have handed in the keys.

We / I understand that we / I must leave the property empty, and must carry out any repairs which are our / my responsibility and that failure to do so could result in us / me receiving a bill for the cost of such work.

We / I understand that we/I must pay off any rent we/I owe before leaving the property.

Your signature(s)


Date



You must tell the Council Tax and water company that you have moved within 21 days.  Don’t forget to have your meters read so that you avoid paying the gas and electricity used by the next tenant.  Remember to have the telephone disconnected and if you receive Housing Benefit to tell them the date your tenancy will end.

